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Exit Interview Questionnaire
	Name:
	
	Tel:
	



	General
	1. Would you like to receive an employment reference letter from us?                                     
	Yes
	
	No
	



	2. Are we listed on your CV as your employer?                                                                                       
	Yes
	
	No
	



	3. Did you refer any other associates to us for employment?                                                   
	Yes
	
	No
	



	4. Did you serve out your 7 day’s notice?                                                             
	Yes
	
	No
	



	5. Are we listed on your social media accounts as your employer?  
	Yes
	
	No
	




	
	




	Training
	6. Were you required to achieve a certification?
	Yes
	
	No
	



	7. Did you complete the training, and receive the certification?    
	Yes
	
	No
	



	8. How much did you deposit for the certification?
	£



	9. Did the company promise to reimburse your fee deposit?
	Yes
	
	No
	



	10. How much of your fee deposit have you been refunded?
	£ 



	11. Do you currently have any equipment belonging to us?
	Yes
	
	No
	



	12. Did you complete 5 or more of the certification modules?
	Yes
	
	No
	



	13. Did you complete the full on-boarding period (20 workdays)?
	Yes
	
	No
	



	14. Did you purchase a certification textbook?  
	Yes
	
	No
	



	15. What was your last day of employment?
	





	Company Property

Please indicate any property of our you still have in your possession or you still have access to:-
	Email accounts
	
	Website
	
	Office access card
	
	Company ID card
	



	Business cards
	
	Lap top
	
	Vonage account   
	
	Headset
	



	Personal printer
	
	Manuals  
	
	Card machine
	
	Office Keys  
	



	Notes:
	





	16. Please indicate below the amount of money you feel that we owe to you for wages and expenses:-

Wages £                            Expenses/entitlements £  
	Payment details
Below indicate to what account you wish that the company pay in monies owing to you:-
Account holder name: - 
Bank name: -
Sort code: - 
Account number: - 
Terms and conditions
1. Final payout of wages and expenses will be made within (14) days of usual pay date/of today.
2. Your personal identifiable information (PII) will be deleted within 1 working day from today                       
   Email your completed exit questionnaire to compliancestandards@healthprimaryltd.co.uk 
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