Bespoke Change Sheet (BCS)

Name:______________________________________ Job title:_____________________
Employee number:____________________________ Start date:__________________

Changes:
Work hours__________  Pension contribution____________ Work mode:____________
Pay frequency___________   Holiday dates______________ Work tasks:_____________
KPI adjustment due to time away (1 KPI unit per 1 hour away)_____________________
Personal leave time away from:                                      to:   
Other:____________________________________________________________________

Please state the change which you are requesting here:

Promises:
Laptop______ Expenses______ Entitlements______ GYM perk_____Office intake______ HYBRID pass____ POTMC_____
Please make your statement here:

 
 How to submit:
1. Complete Form
2. Send completed form to staffsupport@healthprimaryltd.co.uk 
3. Allow 1 week for processing and for a response  
